
Allegheny County Coalition for Recovery 
(Name of Committee) 

Minutes Template  
Date: 

 
 

Co-Chairs: 
Note taker:   
Attendees:   
 

 
Announcements: 
1.  

 
Agenda Item 1:   
Committee Goal Being Addressed:    
Discussion:  
 
 
 

Action Item 
Person 
Responsible 

Target 
Date 

   
   
   
 

 
 
Agenda Item 2:   
Committee Goal Being Addressed:    
Discussion:  
 
 

Action Item 
Person 
Responsible 

Target 
Date 

   
   
   
 

 
  

 
 
 
Next Meeting:   Date and Time 
   Location  
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